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Handwriting Policy 

Mission Statement 

We seek to inspire in children the joy and wonder of learning, through cherishing, nurturing, 
supporting and challenging each one, whatever their talents and needs. As we journey together with 

Christ, we aim to develop in all children intellectual curiosity, creative endeavour, compassion for 
others and the courage to act on their beliefs. 

 
1. Introduction 

 
At St Mary’s our most important value is expecting the best possible from all of our pupils.  We recognise 
that setting these expectations and maintaining them in every aspect of the school sends a clear and 
consistent message to our pupils about how they can achieve progress in their learning.  Handwriting is 
integral to this. 
 
Communication, language and literacy are the first building blocks of a child’s education and handwriting is 
an essential element of this.  Our handwriting policy ensures that we have a clear practice that is 
demonstrated throughout the school, allows for progression of learning and finally, it encourages and 
supports creative and independent communication from children. 
 
 

2. Aims 
  The aims of this policy are: 
 

• To enable children to develop confidence in themselves as writers and forge positive associations 
with writing  
 

• To ensure that children learn to form and write symbols, letters and words in a simple and efficient 
method that will support creative and independent communication and minimise typographical 
errors e.g. reversals 

 
• To provide a clear structure for the teaching handwriting so that children have clear stages of 

progression in their standard of handwriting 
 

• To enable children to develop a fluent, neat and legible handwriting style of which they can be 
proud.  

 
• To provide children regardless of their academic ability with success in their handwriting 

 
• To support children in taking pride with the presentation of their work  
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3. Curriculum Requirements 
 
The requirements of the national curriculum are as follows: 
 
Year 1  
Children should be taught to:  
• sit correctly at a table, holding a pencil comfortably and correctly  
• begin to form lower-case letters in the correct direction, starting and finishing in the right place  
• form capital letters  
• form digits 0-9  
• understand which letters belong to which handwriting ‘families’ (i.e. letters that are formed in similar 

ways) and to practise these.  
 

Year 2  
Children should be taught to:  
• form lower-case letters of the correct size relative to one another  
• start using some of the diagonal and horizontal strokes needed to join letters and understand which 

letters, when adjacent to one another, are best left unjoined  
• write capital letters and digits of the correct size, orientation and relationship to one another and to 

lower case letters  
• use spacing between words that reflects the size of the letters.  
 

Year 3 and 4 
Children should be taught to:  
• use the diagonal and horizontal strokes that are needed to join letters and understand which letters, 

when adjacent to one another, are best left unjoined  
• increase the legibility, consistency and quality of their handwriting [for example, by ensuring that the 

downstrokes of letters are parallel and equidistant; that lines of writing are spaced sufficiently so that 
the ascenders and descenders of letters do not touch].  

 

Year 5 and 6 
Children should be taught to:  
• write legibly, fluently and with increasing speed by:  
• choosing which shape of a letter to use when given choices and deciding whether or not to join specific 

letters 
• choosing the writing implement that is best suited for a task. 
 
 
 

4. Teaching Handwriting at St Mary’s 
 
Handwriting will be taught weekly as a discrete subject.  These lessons will be tailored to the age and 
stage of the class and will be determined by the class teacher’s professional judgement.  In addition, 
quality handwriting will be encouraged and reinforced in all curriculum areas ie through learning spelling 
patterns, letter strings and blends and in all general writing opportunities.  
 
Children will be taught using the script shown below (see section 5 for examples of this).  Joined 
handwriting will be developed when a pupil has mastered correct letter formation.  Our script has 
been selected to support a very smooth transition between a child mastering the correct letter 
formation and moving into cursive handwriting as easily as possible. 
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Once a child has developed fluent cursive handwriting, a pen may be used.  They will be awarded a Pen 
Certificate and Pen at one of our weekly praise assemblies and then be expected to use that pen in all 
written work thereafter except where a teacher has specifically requested the use of pencil or other 
writing implement.  The pen certificates are usually given out during Year 2 and into Year 3.  It is 
expected that all children will be using a pen by the end of the autumn term of Year 3. 
 
The Key Stage specific guidelines below (section 5) should be carefully followed and children’s progress 
monitored. It is important that where needed, interventions are put into place to support a child’s 
development and progression to be in line with national expectations (see national curriculum 
requirements in section 3.)  

 
There will be times when children with special needs struggle to reach age related standards, and a 
targeted intervention programme will then need to be delivered.  Please discuss any such cases with 
the SENDCO.  Teachers should be aware that left handed children often have greater difficulty in 
handwriting than with a right hand preference, see notes below for more details. 

 
Handwriting may be set as additional homework in order to support and ensure concrete achievement 
of the next stage of writing development.  This will be on an individual basis after talking to the parent 
of the child involved and ensuring that parents and carers understand the script used in school and our 
approach to teaching it. 
 
 
 
 
5. Key Stage specific expectations 
 
Early Years Foundation Stage 
 
Children will be taught correct formation before they are expected to practise it.  All handwriting 
learning undertaken in the Foundation Stage will be in pencil (though children will have experience of 
using a variety of writing tools as part of the general curriculum on a daily basis). 
 
Handwriting will focus on the accurate formation of both capital and lower case letters using a variety 
of approaches.  Teaching will focus initially on patterns and those groups of letters identified as easy 
letters and also easy words.  Examples are set out below: 
 
 
Patterns: 
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Easy letters: 
 
 
 
 
 
 
 
 
 
 
 
 
 

      
 
     Easy words: 

 
 
 
 
 
 
 

 
 
 
 
 
 
 

This will then be followed up with those groups of letters identified as harder letters.  Teaching will 
include learning the letter formation to include a ‘lead-in’ or ‘beginning flick.’  

 
Harder words as set out below will be introduced when a child is ready.  This is likely to be once they 
have begun Key Stage 1 but may be earlier depending on their development. 

 
 
Harder letters: 
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Harder words: 
 

 

 
 
 
 
 
Key Stage 1 
 
During Key Stage 1 children will consolidate their learning during the EYFS to ensure that they are 
confident and consistent in using skills they have learnt in handwriting.   Children’s progress will be 
monitored according to the national curriculum requirements (see section 3). 
 
By the end of Year 1 it is expected that most children will be able to use correct letter orientation and 
proportion in a style that demonstrates connections of letters (a ‘lead-in’ or ‘beginning flick.’) as a 
precursor to cursive writing.  It is expected that most children will have developed a cursive 
handwriting style by the end of Key Stage 1. 
 
 

Presentation of written learning 

• A learning objective and date both underlined (these may already have been prepared by the 
teacher and then stuck in the book during the early months of Year1).  

• Use of a sharp pencil for all work, letters to be in a cursive script that includes lead and end 
flicks so that it leads into joining up very smoothly.   

• As children progress through Year 2 they will be encouraged to have developed a cursive and 
joined handwriting script and will be rewarded in achieving this by being given their Handwriting 
certificate and pen.   

• Children should be encouraged to draw one line through a mistake and write the correction in 
the next space. 
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Key Stage 2 
 
During Key Stage 1 children will consolidate their learning during KS1 to ensure that they are confident 
and consistent in using skills they have learnt in handwriting.   Children’s progress will be monitored 
according to the national curriculum requirements (see section 3). 
 
By the end of Year 4 it is expected that all children will use cursive handwriting for all writing except 
where other special forms are required. 
 
Children should build up speed and ensure consistency in size and proportions of letters, and spacing 
between letters and words. 
 
By the end of Year 6 it is expected that all children will have a good level of control and independence 
in their writing, to have developed their own style that maintains the key elements a good handwriting 
style should have and to write with a flowing hand which is legible and time efficient. 
 
Presentation of written learning 
 

• A margin, learning objective and date both underlined in pencil, use of a pen (blue or black) with joined 
up handwriting for all work (writing and Maths), use of a pencil for drawings, diagrams or lines.   

• Children should draw a line through any mistakes and write the correction in the next space. 

 
 
Left handed writers 
 
At least 10 per cent of the population is left-handed – a slightly higher proportion of males. There is no 
need for left-handed children to be disadvantaged when writing if a few simple strategies are employed: 
 
• Model letter formation, sky writing, etc. specifically for left-handed children, with your left hand. 
 
• Make sure that left-handed children sit on the left of right-handed children, otherwise their writing 
arms will clash. 
 
• Put a mark at the left side of the page to indicate where writing begins as some left-handed children 
mirror-write from the right. 
 
• Left-handed children usually need to have the paper slightly to the left of centre of their body and 
should be encouraged to tilt their work clockwise so they can see what they have written. 
 
• Experiment with seat height – some left-handed children may need a higher seat to view their work 
clearly and to prevent the elbow locking into their side as they work across the paper. 

 
• To avoid smudging their work left-handed children should be encouraged to position their fingers 
about 1.5 cm away from the end of their writing implement.  The pencil should sit in the ‘V’ between 
thumb and forefinger, sitting parallel to the thumb.  The wrist should be straight. 
 
Writing from left to right is more difficult for left-handed children. They should, therefore, be given 
more attention in the classroom to ensure that they do not learn bad habits of position, posture and 
pen hold which will deter a fast, fluent and legible hand. 
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Additional Support 
 
If a specific need is identified for individual children, additional handwriting support will be provided.  
Children who are identified will receive additional small group or individual support to develop the 
fluency and cursive style of their writing. 
 

 
 
6. Learning environment and resources to support handwriting 
 
The school learning environment is regularly changed and reviewed to ensure that it provides the best 
possible learning opportunities for our children.  We expect the school handwriting style to be 
positively represented in the majority of examples of displayed writing.  Whether this be as headings on 
a display, reminder posters about a club or labels for a drawer.  We do expect children to be familiar 
with other fonts and styles and expect some of these to be on display also.  However, the majority font 
and style used must be that of the school handwriting style so that pupils have as rich a learning 
environment as possible. 
 
We have the handwriting style font available electronically for all staff to use in their teaching and 
learning resources.  
 
A parent’s guide to Handwriting at St Mary’s is also available to support the development of 
handwriting at home. 
 
 
 
This policy was created and reviewed in: Spring Term 2014 
 
It will be reviewed in: Spring Term 2016 
 
 
 

 


